
5	Steps	Required	for	Background	Check	

Community	Presbyterian	Church	

Thank	you	for	your	time	and	heart	concerning	the	youth	of	this	ministry!		We	appreciate	your	
completing	the	background	check	(live	scan).		Please	follow	the	steps	below	to	avoid	any	
confusion.		It	will	take	approximately	2	weeks	for	us	to	get	the	results.		If	you	have	any	
questions	or	hesitations,	please	contact	me	or	our	Student	Ministries	administrator,	Mary	
Jannasch	(mary@cpcdanville.org).	
Thanks,	

STEP	1:		Print	the	provided	“Request	for	Live	Scan	Service”	application	or	pick	one	up	from	the	
Youth	Ministry	Office.		

STEP	2:		Fill	out	the	Yellow	Highlighted	portions	for	applicants.		Note	that	the	top	portion	of	the	
application	has	already	been	filled	in	for	you.	

STEP	3:		Call	Danville	Police	Department	(925)314-3700	to	schedule	an	appointment	to	get	the	
live	scan	completed.	(Please	go	to	this	police	department	only	as	we	are	set	up	to	be	billed	
directly	and	receive	a	discount).	Appointment	will	take	approximately	15-20	minutes	

STEP	4:		Go	to	live	scan	appointment.		ROCK	High	School	Ministry	will	cover	the	fee,	which	is	
charged	directly	to	the	church.	Once	complete,	be	sure	to	get	a	copy	of	your	signed	and	
completed	application	form.	

Address:	510	La	Gonda	Way,	Danville,	CA	94526	

STEP	5:		Deliver,	fax	or	email	the	signed	application	copy	to	CPC,	Attention:		Chris	Cousin,	
Controller	or	Mary	Jannasch,	Student	Ministries	Administrative	Assistant.		

Address:		222	West	El	Pintado	Road,	Danville,	CA		94526	
FAX:		(925)820-3845	
Email:		chris@cpcdanville.org	(preferred)	or	mary@cpcdanville.org	
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